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[bookmark: _Toc520967265]Workflow objectives
· Create and edit personal spatial data
[bookmark: _Toc520967266]Before you start
· You will require access to LRM and an Arc licence 
· Necessary shape files to open in LRM
· [bookmark: _GoBack]*ENSURE YOU USE ONLY LRM TOOLS TO START EDITING *

[bookmark: _Toc520967267]Workflow Steps
1. [bookmark: _Toc520967268]Digitize a Shape
1.1. Open Spatial View
1.2. Click on the File Menu 
1.3. Click on Add Other Data and navigate to the shapefile that you want to create a new feature in
1.4. Click on the Edit menu 
1.5. Click on Start Editing - when you Start Editing the Editor and Editing Commands will become available
1.6. From the Edit Feature dropdown menu select your shapefile 
1.7. From the New Menu select your shapefile. An Identifier number will appear in the Current Edit Feature Dialogue box
1.8. Click on the Digitize Shape Tool in the Editing Commands toolbar
1.9. Draw the shape 
1.10. Double click to stop drawing
1.11. [bookmark: _Toc493143295]Click on the Edit Menu and select Stop Editing 
1.12. Click Yes to save the edits

2. [bookmark: _Toc520967269]Copy an existing Shape 
2.1. Open Spatial View
2.2. Click on the File Menu 
2.3. Click on Add Other Data and navigate to and add the shapefile that you want to create a new feature in and the shapefile you want to copy the shape from. Data can be copied from System Data as well if desired. 
2.4. Click on the Edit menu 
2.5. Click on Start Editing - when you Start Editing the Editor and Editing Commands will become available
2.6. From the Edit Feature dropdown menu select your shapefile 
2.7. From the New Menu select your shapefile you want to copy the feature into. An Identifier number will appear in the Current Edit Feature Dialogue box
2.8. Click on the Link Layer dropdown in the Editing Commands toolbar
2.9. Select the layer you would like to copy from 
2.10. Hover over the shape in the Spatial View panel, when the shape is highlighted click on it 
2.11. Click on the Edit Menu and select Stop Editing 
2.12. Click Yes to save the edits

3. [bookmark: _Toc520967270]Edit an existing Shape 
3.1. Open Spatial View
3.2. Click on the File Menu 
3.3. Click on Add Other Data and navigate to and add the shapefile that you want to edit
3.4. Click on the Edit menu 
3.5. Click on Start Editing - when you Start Editing the Editor and Editing Commands will become available
3.6. From the Edit Feature dropdown menu select your shapefile 
3.7. Click your layer name in the Table of contents so it is highlighted to make it the only selectable layer
3.8. Click the Select tool and in spatial view select the shape you wish to edit
3.9. Click the Sync Current Edit Feature to Selected Feature button
3.10. Edit your feature as desired using the tools described in GBWF11
3.11. Click on the Edit Menu and select Stop Editing 
3.12. Click Yes to save the edits
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